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BC-201: BUSINESS MATHEMATICS
ATq9iIe To1g

Course Objective: The objective of this course is to familiarize the students
with basic concepts of Business Mathematics.

Scheme of Examination:

Total Marks - 100
Internal marks- 15
External marks- 85

There should be three sections in the question paper. All questions will be compulsory.

Section A (15 Marks):Will contain 15 objective questions each having 1 mark from all units
Section B (20Marks):Will contain 5 short answer type questions (each having internal
Choice) one from each unit, each having 4 marks

Section C (50 Marks):Will contain 5 long answer type questions (each having internal
choice) one from each unit, each having 10 marks.

Course Contents:

UNIT I:

Ratio-Gaining, Sacrificing Ratio, Proportion, Percentage, Commission
JUTd— YIS g NT ST, AT, Ufrerd, HHier

UNIT II:

Simultaneous Equations — Meaning, Characteristic Types and Calculations, Preparation of
Invoice

U FHIBRU—37ef fIRTay UbR Ud ORI, diofeh b1 T |
UNIT I1I:

Elementary Matrices-Definition and Calculations, Types of Matrices

URME g — TRYINT Ud TR, 38 & IR |

UNIT IV:

Logarithms and anti Logarithms-Principles and calculations,Introduction of
calculus,Methods of Differentiation,Partial Derivative.

TETUH TG YT TETH—AGIT Td TUENY | Dol bl URed Addhat Bl el o1
JaHAT |

UNIT V:

Simple and Compound Interest, Profit and Loss, Linear Programming- Introduction.

AEIRY F 9$glg ATS,d™ Td BN | Y& GhHT—IRed |
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Recommended Books-

1- Allen R.G.D.:Basic Mathematics : Macmillan,New Delhi

2- Dowling,E.T.:Mathematics for Economics;Schaum Series,Mc Graw Hill London.
3- Loomba,Paul : Linear Programming; Tata Mc Graw Hill,New Delhi

4- Vohra,N.D.; Quantitative Techniques in Management;Tata Mc Graw Hill,

5- Soni,R.S.;Business Mathematics;Pitamber Publishing House.

6- Kapoor,V.K. ;Business Mathematics;Sultan Chand & Sons,Delhi

7- Holden : Mathematics for Business and Economics,macmillan India,New Delhi.
8- Dr.V.K.Shukla : Business Math,Madhya Pradesh Hindi Granth Academy,Bhopal
9- Dr.C.K.Buttan : Business Mathematics.

10-Dr.Anil Rajput : a1 Tford
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BC-202: BUSINESS ORGANISATION & COMMUNICATION
ATGAI$ IS Yd Gy
Course Objective: The objective of this course is to familiarize the students with basic concepts of

Business Organization & Communication.

Scheme of Examination:

Total Marks - 100
Internal marks- 15
External marks- 85

There should be three sections in the question paper. All questions will be compulsory.

Section A (15 Marks): Will contain 15 objective questions each having 1 mark from all units

Section B (20Marks): Will contain 5 short answer type questions (each having internal
choice) one from each unit, each having 4 marks

Section C (50 Marks): Will contain 5 long answer type questions (each having internal

choice) one from each unit, each having 10 marks
Course Contents:

UNIT I:

Business Organization: Definition, Concept, Characteristics, Objectives, Significance, Components,
Functions. Social Responsibilities of Business, Promotion of Business: Meaning, Functions, Stages
of Promotion, Forms of Business Organization: Detailed Study of Sole Proprietorship and
Partnership.

TEATRIG S : TRV ITARIRUI, T1&T0], 3G v, Aewd, Tcdh Ud BT, qaard &1 ATHIS
SRS FaATT BT Yaa: 31 w1 gdd= &1 TIRATT | AT GG UbR: Thldh! Td
ATSIER] Wfied &1 faegd segg |

UNIT II:

Company Organization: Meaning, Definition, Formation of Private and Public Company, Merits,
Demerits and Types of Companies Cooperative Organisation Need, Meaning, Significance and its
Merits-Demerits. Public Enterprises-Concept, Meaning, Characteristic, Objectives and Significance,
Business- Size and Location, Plant layout and Business Combination.

HUHT BT TS ¢ 1 GRITYL SN Td Ardoife dU=l &1 Ao, 9 U Hul & I |
AEHN] HISH— AMLARAI, 37, AEd Td §HD 0T QY | AIASIdh SUGH IR 372,
IRy Seey Ud 78 | IR —3MBR U4 RATRIGIV],HIF AN (AT I_iiSe) deil
ATTARYS FAST |

UNIT 11

Introduction- Definition, Nature, Objects, Importance of Communication to Managers, Elements of
Communication, Feedback, Dimension and Directions of Communication, Means of
Communication- Verbal Communication, SWOT Analysis.

UREI—TRHTHT, U, S e Yaeid! & oy HUNT BT Hewd, [ & ded Ufagfie | HUYI & AT
3R feRm, o9y Hregq — wifeass FUY Wi faeiyor |
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UNIT IV:

Non-Verbal Communication, Body Language, Parlanguage, Sign Language, Visual and Audio
Communication, Channel of Communication, Barriers in Communication. Written Business
Communication-Concept, Advantages, Disadvantages, Importance, Need of Business Letter and
Kinds of Business Letter, Essentials of an Effective Business Letter.

3reNfead HURTOT,af2d WTT,UTed HINT,Hebd AINT,HUYYT SRIAN,Terd AR (@ feRad @meawntie
HUYOT—TGEIROTT, ST, BT13T, H8cd | SATaT A YT Bl MIIIHdl U YHR,YWTE ITaaTd T3 dl
faeryam |

UNIT V:

Modern Forms of Communication- Fax,E-mail,Video Conferencing, International Communication
for Global Business.

I TYYYT & WU— BT, 5—He1, 5% URFE] | YAvSHT Faad & oy SR HU9oT |
Recommended Books-

1. Dr.Ramesh Mangal : Business Communications,Universal Pub.Agra
2. Sl faFIe AR s AEAide [T, A1t Haq R

3. ST T O : ATEEIRIS HISA

4. Sf. MY YIS, 1. HBdT : AT D FIToH




As recommended by Central Board of Studies and approved by the Governor of M.P.

BC-203E: MACRO ECONOMICS
gafe sreismes

Course Objective: The objective of this course is to familiarize the students with
basic concepts of Macro Economics.

Scheme of Examination:

Total Marks - 100
Internal marks- 15
External marks- 85

There should be three sections in the question paper. All questions will be compulsory.

Section A (15 Marks): Will contain 15 objective questions each having 1 mark from all units

Section B (20Marks): Will contain 5 short answer type questions (each having internal
choice) one from each unit, each having 4 marks

Section C (50 Marks): Will contain 5 long answer type questions (each having internal

choice) one from each unit, each having 10 marks.
Course Contents:

UNIT I:

Macro economics-concept Nature, Importance, limitations, difference between micro and
macro economics

FAME FIAF—JGYRN, Yepfa Heca, WG, e T FAfte femes H v |

UNIT II:

National Income- meaning, Definition, Concept of National Income, Method for measuring
national income, Problem of calculating national income in India.

TSR S —a7el, TRYTST, TR, HRT H TSR I, IO &l AT |
UNIT I11I:

Theories of Wages, Interest and employment.

HoTeR], TSl Td IR & RIgia |

UNIT IV:
Monitory Theories- supply and demand of theory of money,Price theory of money,liquidity
of theory Money.

Aifesd RAgla — Ja1 &1 91T vd gfd &1 Rigid | gaT & Jed &1 Rgid | &1 &l averd
&1 Rigra |
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UNIT V:

Banking and credit Management-commercial banking and credit control, central banking
system, inflation and deflation of money.

dfeheT Ud AT ydg — a1y BT ARG Ud ARG FRIFT | S dfhT yometl | HaT &
Rl va faRwd |

Suggested Readings :

1. Macro economics Dr.V.C.Sinha
2. Macro Economics Dr. M.L. Seth
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BC-203T: M.P.VAT AND CENTRAL SALES TAX
gy Yl 9¢ U9 bl fdog &

Course Objective: The objective of this course is to familiarize the
students with basic concepts of M.P.VAT & CST.

Scheme of Examination:

Total Marks - 100
Internal marks- 15
External marks- 85

There should be three sections in the question paper. All questions will be compulsory.

Section A (15 Marks): Will contain 15 objective questions each having 1 mark from all units

Section B (20Marks): Will contain 5 short answer type questions (each having internal
choice) one from each unit, each having 4 marks

Section C (50 Marks): Will contain 5 long answer type questions (each having internal

choice) one from each unit, each having 10 marks.
Course Contents:

UNIT I:

Taxation on sales of goods : Concept of Value Added Tax, Features, Merits-demerits and
Imposition of VAT Introduction and main features of M.P.VValue Added Tax. Important
Terms: Goods, Dealers, Sales, turnover.

JEGRAT b1 [dP] IR IRRIUCEHTA G BR DI ATHRN, Hedlgd ! (TN [U—ay Ud
IR &7 fAfRt | Heaucer Jeuafdd o) &1 uR9g vd g faRivamy, &g vrearaed
AT, IR, fA®T, HRATY 3AMad |

UNIT II:

Registration under M.P.VAT Compulsion for registration, Procedure, Amendment and
cancellation of Registration, Tax free Goods. Tax rates applicable on taxable goods.
Computation of Taxable Turnover.

YT dC & A USia— USHIT Bl ARIAUSa @ fafeHenes vg AR |
PREFT ATA,PR AR AT W AN I BT &X | HRANY 3Aad DI TUMT |

UNIT I1I:

Calculation of VAT payable on taxable Turnover,Input Tax Rebate,composition declares.
Furnishing of Return,Payments of Tax,Assessment Procedure, VAT authorities and their
power.

BTG AT W <F I Bl TUFEIIING BR BT, b JId DR YA & Ui AR, ey
faaRofl @1 Ugfa, B &1 Yra , HR FERe gfean, 9e | ST y=ieerT gd Iad!
il |
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UNIT IV:

General Introduction of Central Sales Tax,Declared goods, Inter State Sales
determination,Impact of sales on declaration, Rules Regarding Form ‘C’. Tax Rates of
Central Sales Tax and Calculation Tax.

h< fAegsy Iy &1 M= uRey gifdard, iaviiy faey &1 i ey w
fa%g &1 uwra, B A @ ggfa Feedl FH | S [APd) B X Ud BR Bl A |

UNIT V:

Computation of Gross Sales, Net Interstate sales and Taxable Turnover under Central Sales
Tax. Central Procedure Registration Under CST. Furnishing of Return and Assessment
Procedure under CST.

Dl fdBy PR & i Tobel (A5, e ARIGAY [dPd U ST rad &I T0MT | dsly
%y & faild doigd &1 Ufeard=g f[ded R Gl fqaroll &1 wgfad vd ox MR |

Recommended Books-

1. FeY<e edafad aR U4 dd [A%d &% Surd Adhedr Ud 1fd dAdherdn
M.P.Value Added Tax and Central Sales Tax:Shripal Saklecha & Anil
Saklecha

2. UL X : HERAT T4 TA
M.P.Value Added Tax and Central Sales Tax.
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BC-204(A): FOUNDATION COURSE-

ENGLISH LANGUAGE & INDIAN CULTURE
Course Objective: The objective of this course is to familiarize the students with

basic concepts of English Language & Indian Culture
Scheme of Examination:

Total Marks - 100
Internal marks- 15
External marks- 85

There should be three sections in the question paper. All questions will be compulsory.

Section A (15 Marks): Will contain 15 objective questions each having 1 mark from all units

Section B (20Marks): Will contain 5 short answer type questions (each having internal
choice) one from each unit, each having 4 marks

Section C (50 Marks): Will contain 5 long answer type questions (each having internal

choice) one from each unit, each having 10 marks
Course Contents:
UNIT-I

Amalkanti : Nirendranath Chakrabarti

Sita : Toru Dutt

Tryst with Destiny : Jawaharlal Nehru

Delhi in 1857 : Mirza Ghalib

Preface to the Mahabharata : C.Rajagopalachari
Where the Mind is Without Fear : Rabindranath Tagore
A Song of Kabir : Translated by Tagore
Satyagraha : M.K. Gandhi

. Toasted English : R.K.Narayan

10 The Portrait of a Lady : Khushwant Singh

11. Discovering Babasaheb : Ashok Mahadevan

©OoNo O wWdDRE

UNIT-I1 : Comprehension.
UNIT-111: Composition and Paragraph Writing(Based on expansion of an idea ).

UNIT-1V: Basic Language Skills: Vocabulary — Synonyms, Antonyms, Word Formation,
Prefixes and suffixes, Words likely to be confused and Misused, Words similar in
Meaning or Form, Distinction between Similar Expressions, Speech Skills.

UNIT-V: Basic Language Skills : Grammar and usage — The Tense Forms, Propositions,
Determiners and Countable/Uncountable Nouns, Verb, Articles, Adverbs.

Prescribed Books : English Language and Indian Culture, published by M.P.Hindi Granth
Academy.
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BC-204(B): FOUNDATION COURSE-
DEVELOPMENT OF ENTREPRENEURSHIP

Course Objective: The objective of this course is to familiarize the students with basic
concepts of Development of Entrepreneurship.

Scheme of Examination:

Total Marks - 50
Internal marks- 08
External marks- 42

There should be three sections in the question paper. All questions will be compulsory.
Section A (7 Marks): Will contain 7 objective questions each having 1 mark from all units

Section B (10Marks) : Will contain 5 short answer type questions (each having internal
choice) one from each unit, each having 2marks

Section C (25Marks) : Will contain 5 long answer type questions (each having internal
choice) one from each unit, each having 5 marks

Course Contents:

UNIT I :
Entrepreneurship- Meaning,Concept,Characteristics of entrepreneur.

UNIT Il :

Types of entrepreneurship,importance and views of various thinkers(Scholars).
- Formation of goals,How to achieve goals
- Problems in achieving targets and solution
- Self motivation, elements of self motivation and development.
- Views of various scholars,evaluation,solutions.
- Leadership capacity : Its development and results.

UNIT 111 :
Projects and various organizations(Govt.,Non-Govt.), Govt.Projects,Non-
Govt.projects.Contribution of Books,their limitations,scope.

UNIT IV :

Functions,qualities,management of a good entrepreneur.
Qualities of the entrepreneur. (Modern and traditional )
Management skills of the entrepreneur.

Motive factors of the entrepreneur.
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UNIT V :

Problems and scope of the entrepreneur.

- Problem of Capital

- Problem of Power

- Problem of registration

- Administrative Problems
- Problems of Ownership.
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BC-203C: INTRODUCTION TO INFORMATION TECHNOLOGY

Course Objective: The objective of this course is to familiarize the students with concepts
of Information Technology.

Scheme of Examination:

Total Marks - 100
Internal marks- 15
External marks- 85

There should be three sections in the question paper. All questions will be compulsory.
Section A (15 Marks): Will contain 15 objective questions each having 1 mark from all units

Section B (20Marks): Will contain 5 short answer type questions (each having internal choice) one
from each unit, each having 4 marks.

Section C (50 Marks): Will contain 5 long answer type questions (each having internal choice) one
from each unit, each having 10 marks.
Course Contents:

UNIT I:

Define Information Technology, Differentiate Computer Science and Information
Technology, Define Information System, Define Data and Information.

Algorithm for Problem Solving: An Introduction, Properties of an Algorithm, Classification,
Algorithm Logic, Types of Programming Languages, Assembler, Compiler, Interpreter,
Linker, Loader.

UNIT II:

Define Information System, Basic Concept of Information System, Component of
Information System, Organization Structure and IT support, Different organizational levels
managing IT in organization, Software and its need.

Types of Software- System Software, Application Software, System Software:-Operating
System, Utility Program. Flow Charts- Symbols, Rules for making Flow Chart, Programming
Languages, Assemblers, Compliers and Interpreter, Computer Applications in Business.

UNIT I1I:

MS-Excel: Worksheet basics, Creating Worksheet, Entering Data into Worksheet, Heading
Information, Data, Text, Dates, Alphanumeric, Values, Saving and quiting Worksheet,
Opening and moving in an worksheet, toolbar and menus, working with formulas and cell
referencing, Autosum, Absolute and relative addressing, working with graph, Functions,
Pivot table, Data sort, Data filter.

UNIT IV:

Define Internet, Internet Browsers, Introduction to ISPs, Domain naming system, WWW,
URL,Working with FTP, Introduction to Firewalls, Popup Blockers, Virus and Antivirus
Programs.

Email Basics: Working Principle of Email System, Types of Email, Mailbox and
addresses,Carbon copies, SMTP, POP3.



As recommended by Central Board of Studies and approved by the Governor of M.P.

UNIT V:

Introduction to E-Commerce, Types of E-Commerce, E-Commerce Applications, Electronic.
Payment System, Technologically Infrastructure of E-Commerce, Trends of E-
Commerce,Strategy for successive E-Commerce, Computer Waste and Mistakes, Computer
Crimes.

Suggested Reading:

1.

g wn

Alexis Leon, Fundamentals of Information Technology, Leon Techword

and Vikash Publishing House.

Turban, Rainer, Potter, Introduction to Information Technology, Wiley India Edition.
Comer, Computer Networks And Internets, Pearson Education Asia.

Ralph Stair, Principle of Information System, Thomson Course Technology.

Ron Mansfield, Microsoft office, BPB Publication.



